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Table	of	Contents	for	the	Marketing	Assistant	(Novice	User)	
User	Guide	–	Creating	Posts	Table	of	Contents	
This	is	a	draft	Table	of	Contents	and	is	subject	to	change.	

Table	of	Contents	
1. Overview	
2. Selecting	profiles	to	message	from	
3. Adding	links	

3.1. Customizing	the	link	preview	
3.2. Changing	how	shortened	URLs	appear	
3.3. Customizing	URL	tracking	parameters	

3.3.1. Saving	custom	parameter	Presets	
3.3.2. Deleting	URL	parameter	presets	
3.3.3. 	URL	parameter	options	

4. Adding	photos	
4.1. Image	size	specifications	for	each	social	network	

5. Adding	videos	
5.1. Adding	videos	to	YouTube	
5.2. Adding	videos	to	Facebook,	Twitter	and	Instagram		
5.3. Video	specifications	for	each	social	network	

6. Tagging	users	in	messages	
6.1. Facebook,	Twitter,	Instagram	and	LinkedIn	users	
6.2. Google+	users	

7. Draft	messages	
7.1. Saving	a	draft	message	
7.2. Viewing	draft	messages	
7.3. Editing	a	draft	message	
7.4. Deleting	a	draft	message	
7.5. Publishing	a	draft	message	

8. Scheduled	messages	
8.1. Scheduling	a	message	
8.2. Bulk	scheduling	
8.3. Viewing	scheduled	messages	
8.4. Editing	a	scheduled	message	

8.4.1. Editing	duplicate	messages	scheduled	from	more	than	one	profile	
8.5. Deleting	a	scheduled	message	

9. Adding	your	location	to	a	message		
10. Selecting	Facebook	and	LinkedIn	targeting	options	
11. Modifying	privacy	settings	for	a	message	
12. Character	limits	for	each	social	network	
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Quick	Start	Guide		
While	a	table	of	contents	may	not	formally	appear,	the	content	should	be	organized	as	follows:	

1. Introduction	
2. Adding	profiles	
3. Managing	streams	
4. Creating	messages	

4.1. Scheduling	messages	
4.2. Modifying	messages	
4.3. Deleting	messages	

FAQ’s	–	Social	Networks	
While	a	table	of	contents	may	not	formally	appear,	the	content	should	be	organized	as	follows:	

1. Compatibility	
2. Connectivity	
3. Troubleshooting	

	

	

	


